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Fire and Evacuation Policy

Parents and visitors: in the event of a fire while you are in the building please leave quickly and quietly through the nearest fire exit. 

Staff: in the event of a fire, call 999 and inform the manager and site supervisor immediately.

The designated meeting point is outside the building on the school field, at a safe distance from the entrance. In the event of an evacuation, the play leader or manager will assume responsibility for managing the evacuation and ensuring appropriate head counts and registration have taken place once all staff and children are outside of the building. 

The manager/play leader must remember to take outside: 

· Daily register, 
· Contact numbers 
· Mobile telephone 

Parents will be informed immediately in the event of a fire and will be contacted to collect their children if possible and necessary. If this is not possible, the staff will make suitable arrangements to care for the children while the building is out of bounds. 
Any event of a serious nature such as this will be managed safely and appropriately by the staff, with the health of the children as the very highest priority. 
Below is the fire procedure from Martin School’s Health and Safety Policy:
Fire and Emergencies
The school is visited regularly by the London Fire Brigade and we follow their requirements. In addition we also carry out a workplace fire risk assessment following the guidance contained in our FRS report.
We have fire procedures to ensure that all building users know what to do if they discover a fire or hear the fire alarm. Each room in the building has clear instructions for evacuation located near the exit.
The school has a clear emergency evacuation plan so that everything possible is done to save life, prevent injury and minimise loss in that order of priority.  In the event of an emergency the emergency services are contacted by a member of the office team, currently Louise Fincham or Cathy du Vergier.
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