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Fire Policy

Parents and visitors: in the event of a fire while you are in the building please leave quickly and quietly through the nearest fire exit. 

Staff: in the event of a fire, call 999 and inform the manager and site supervisor immediately.

The designated meeting point is outside the building on the main school playground, at a safe distance from the entrance. In the event of an evacuation, the play leader or manager will assume responsibility for managing the evacuation and ensuring appropriate head counts and registration have taken place once all staff and children are outside of the building. 

The manager/play leader must remember to take outside: 

· Daily register, 
· Contact numbers 
· Mobile telephone 

Parents will be informed immediately in the event of a fire and will be contacted to collect their children if possible and necessary. If this is not possible, the staff will make suitable arrangements to care for the children while the building is out of bounds. 
Any event of a serious nature such as this will be managed safely and appropriately by the staff, with the health of the children as the very highest priority. 
Below is the fire procedure from Foulds School’s Health and Safety Policy:
Fire Procedures (refer to Corporate policy section 3 and LCOP 14 Fire Precautions updated
August 2001​​and ​H&S Bulletin 186 Fire Safety June 2005)​)
Fire drill plans are to be displayed in all teaching and non­teaching areas of the school.
All staff should acquaint themselves and the children in their charge with these arrangements.
● In the event of an emergency the fire bells will be sounded. This can be activated from any of the call points around the school. Staff should be aware of the location of these points, particularly the one nearest to their classroom.
● The class teacher should evacuate the class via the nearest exit, into the Junior playground. The fire exit are indicated by the green “running man” symbols. Pupils and staff should not collect belongings .
● Before leaving the building staff should close windows and doors behind them
● The School Office staff will check the Junior girls’ toilets
● The Headteacher will check the Junior boys’ cloakroom for pupils
● The designated person the Infant boys/girls cloakroom will check for pupils
● The designated person will check the room by welfare room
● The Inclusion Manager will check the SEN room
● The Site Manager will make a sweep through the building, checking the whole premise
● Pupils and staff should leave the building in silence and by walking NOT running.
● Pupils should line up silently in their class line on the Junior playground.
● Pupils working outside of their class or in another part of the school should re­join their class in the junior playground NOT return to their classroom first.
● The School Secretary should take the Class Registers out to the playground and distribute the registers to the class teachers.
● The Site Manager is responsible for meeting and directing emergency services.
­ Staff/Pupils should only return into the building when directed to do so by the Headteacher
● In the event of a fire during break or lunchtime the same procedures apply and the class
teachers should re­join their class in the playground.
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