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Accident Policy
· If a child has an accident then an accident form must be completed to inform the parent. 

· These are confidential documents and as such should not be shown to any other parent. 

· The parent must sign an ‘Accidents and Incidents’ book on the day of the accident.

· This form is to be completed each time a child has an accident e.g. falls over, bumps themselves, gets pushed over etc.

· This form is to be completed each time a child has been in an incident, e.g. they have bitten; kicked, hit a child with sufficient force as to cause injury, they have come in with a severe bruise, cuts marks, tooth broken etc., or if an accident was severe enough to warrant outside agency help or support e.g. walk in clinic, hospital etc. 
Administering First Aid 
If a child has a minor accident and cuts or grazes themselves, wash with a clean cloth using gloves and comfort the child. The accident should be recorded in an ‘Accident and Incidents Book’ and ensure the parents sign when they collect the child. 
If there is an accident, the procedure is as follows:
· Assess the situation. Get help very quickly if needed and calmly assess what has happened, who and how many casualties there are, can anyone help, is an ambulance required, is there any danger to you, the casualty or others. 

· Make the area safe – do not put yourself in any danger, if possible remove anything dangerous, as a very last resort, remove the casualty from the danger. 


· Give the appropriate first aid treatment – in serious situations, assess all the casualties and see to the quietest first as they may be unconscious. Decide priorities of treatment; check Airway, Breathing, Circulation. 

· Tidy up after the accident to minimise future risk.
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